


�ADVANCE \y85�	EXHIBITION BOOKING FORM








1	Details








Company:	Edinburgh International


Conference Centre Limited


The Exchange


Morrison Street


EDINBURGH


EH3 8EE�



Exhibitor:





Address:











Tel. No:





Authorised Representative:�
�



Conference:	25th International


                          Conference on Very Large


                          Databases





�



Date(s) of Hire:�
�



Date and Time Installation May Commence:








Date and Time Dismantling May Commence:





Date and Time Dismantling Must Finish:


�



Hire Charge: £





Deposit:


Amount: £


Due Date:





Balance:


Amount: £


Due Date: 


�
�



Exhibition Space: As per attached plan














�



Basis of Hire: Space only/Shell Scheme


(please delete which is not applicable)


�
�



�



�
�
�
2	Basis of Hire





The Company offers for hire, and the Exhibitor accepts for hire, the Exhibition Space, on the terms and conditions as set out in this Booking Form and the Company's Exhibition Terms and Conditions, a copy of which is annexed to this Booking Form and which the Exhibitor, by its signature hereof, confirms it has read and accepted.











Signed on behalf of the Company





by          ................................................





Position ................................................





Date       ................................................�



Signed on behalf of the Exhibitor





by          ................................................





Position ................................................





Date       ................................................�
�
�
	EXHIBITION TERMS AND CONDITIONS








3	Hire





3.1	The Exhibition Space is hired by the Company to the Exhibitor on the Date(s) of Hire for use by the Exhibitor in relation to the Conference.





3.2	Reference in these Terms and Conditions to the "Contract" means the contract between the Company and the Exhibitor formed by both parties' acceptance of the terms of the Booking Form and these Terms and Conditions together with (a) the Special Regulations of the Company and (b) Company Guidelines for all Contact and Sub-contract Personnel Entering the Premises, a copy of which are annexed and are hereby incorporated for all purposes.  In the event of any conflict between the annexed documents and these Terms and Conditions, these Terms and Conditions will prevail.





4	Installation and Removal of Exhibits





4.1	The Booking Form sets out the date and time when the Exhibitor may commence installation of the exhibit. The Exhibitor is prohibited from commencing such installation until  the date and time set out in the Booking Form or such other date and time advised to the Exhibitor by the Company.





4.2	The Company will use its best endeavours to permit the Exhibitor to have access on the agreed date and time for the installation of the exhibit, but will accept no responsibility for any costs, claims or expenses arising from any variation to such date or time. 





4.3	The Exhibitor shall not erect any exhibit, sign, stand, wall or obstruction which in the opinion of the Company interferes with any adjoining exhibitor or is otherwise unsuitable. Exhibits or other matter which does not reasonably satisfy the Company shall be modified forthwith by the Exhibitor in such manner and within such time as the Company may require, and in default the Company may remove such exhibits at the expense of the Exhibitor.  In such circumstances, the Exhibitor shall forfeit the Hire Charge.





4.4	The Exhibitor is responsible for the security of its exhibit and products.





4.5	It is the responsibility of the Exhibitor to keep the Exhibition Space clean and tidy during the Conference and leave it clean and tidy after the dismantling of the exhibit.





4.6	Dismantling and removal of exhibits may not commence until after the date and time, and must be complete by the date and time, set out in the Booking Form or otherwise notified to the Exhibitor by the Company.





4.7	Any special arrangements for installation or dismantling of exhibits will only be permitted with the prior written approval of the Company.


5	Payment for Exhibition Space


1	�



5.1	The Deposit of the Hire Charge will be paid by the Exhibitor to the Company on the Deposit Due Date.  The Balance of the Hire Charge will be paid by the Exhibitor to the Company on the Balance Due Date.





5.2	In the event that the Exhibitor fails to make any payment to the Company by the appropriate due date, then the Company shall be entitled to:





5.2.1	terminate this Contract forthwith on giving notice, and receive from the Exhibitor the Hire Charge in full; and/or





5.2.2	charge the Exhibitor interest (both before and after any judgement) on any unpaid amount, at the rate of 4% per annum above the base rate from time to time of The Royal Bank of Scotland plc, until payment in full is made.





5.3	All payments due by the Exhibitor to the Company are stated to be exclusive of Value Added Tax ("V.A.T."), and V.A.T. shall be payable in addition.





5.4	The Exhibitor shall not be permitted to occupy his Exhibition Space until all monies owing to the Company by the Exhibitor (including interest) are paid in full.





5.5	Without prejudice to any other remedies the Company may have, if the Exhibitor fails to comply in any respect with the Contract, the Company has the right to re-let the Exhibition Space.The Exhibitor will remain liable to pay the Hire Charge and all monies paid by the Exhibitor shall be absolutely forfeited to the Company. 





5.6	The Company reserves the right to change the exhibition floor layout if necessary.  The Company reserve the right in unforeseen circumstances to amend or alter the exact site of the Exhibition Space and the Exhibitor undertakes to agree to any alteration to the Exhibition Space.





6	Cancellations





6.1	In exceptional circumstances the Company will be prepared to consider cancellation of the booking with the Exhibitor, but only if the following conditions are complied with:





6.1.1	that the request for cancellation is submitted in writing;





6.1.2	that the Company is able to re-let the cancelled Exhibition Space in its entirety, no later than seven days before the commencement of the Conference;





6.1.3	that the reason given for the request of the cancellation is, in the opinion of the Company, well founded; and 





6.1.4	that the Exhibitor agrees that the Company shall retain 10% of the Hire Charge to cover administrative costs of the Company.


1.1.1	�
6.2	Where the conditions set out in Clause 4.1 are not met, the Exhibitor will be liable for the full Hire Charge.





7	Obstructions





The Exhibitor is not permitted to display exhibits in such a manner as to obstruct the light or impede or project over aisles or gangways or affect the displays of neighbouring exhibitors.  Aisles and gangways must at all times be kept clear and free for passage and all emergency exits and access to service areas are to be kept clear at all times and not restricted or rendered unrecognisable.





8	Conduct of Exhibitors and Representatives





8.1	Annoyance





The Company reserves the right to stop any activity on the part of the Exhibitor, its employees, servants or agents if it may cause annoyance to other exhibitors or visitors. The Company has the right to eject from its premises any employee, servant or agent of the Exhibitor under the influence of alcohol or drugs, or who is causing a disturbance or nuisance.





8.2	Conduct of Business 





Business must be conducted only from the Exhibitor's own exhibit, and under no circumstances may this be carried out from an aisle or gangway or elsewhere within the Conference.





8.3	Microphones, Cameras and Audio Visual Equipment





The use of microphones, cameras or  audio visual equipment is permitted only with the prior written consent of the Company, but the volume or use must not be such as to cause annoyance to other exhibitors.  The Company reserves the right to prohibit their use if in the Company's opinion any such annoyance is being caused.





8.4	Publicity Material





Any publicity material shall be displayed and/or given away only from the Exhibitor's own exhibit.





9	Electrical Requirements





9.1	Full lighting and power services will be available to the Exhibitor through the official electrical contractor.  A schedule of these services is available on request.  Exhibitors may provide their own electrical fittings where such fittings are in the form of made up units, showcases and/or signs complete and ready for connection to the mains supply, provided that the Company may prohibit the use of any electrical fittings or equipment where such fittings or equipment are or are likely to be a safety hazard.





�
9.2	Electrical devices which interfere with radio or television systems must be switched off immediately if requested by the Company.





10	Compliance with Laws





The Exhibitor will ensure that in exercising its rights and carrying out its obligations under the Contract it complies at all times with all applicable legislation and regulations including, without limitation, those relating to fire control and health and safety.





11	Dangerous Materials and Exhibits





The Exhibitor must conform to the applicable statutory or other rules and regulations concerning explosives and dangerous or combustible materials.  Any material or exhibit not approved by the appropriate statutory or local authority or by the Company must be removed from the Edinburgh International Conference Centre at the request of the Company.





12	Fire Precautions 





All materials used in construction of the exhibits or in any display must be effectively fire proofed or made of non-flammable materials.  Fire extinguishers will be provided by the Company in the display areas and placed as regulations require.  The Exhibitor must comply with any reasonable instructions given by any appropriate authority or the Company to avoid the risk of fire. 





13	Damage to the Premises





No nails, screws or other fixtures may be driven into any part of the Edinburgh International Conference Centre (including the floors) by or on behalf of the Exhibitor, nor may any part of the Edinburgh International Conference Centre be damaged or disfigured in any way.  Should any such damage or disfigurement occur, the Exhibitor will be responsible for all costs in putting right the damage or disfigurement.





14	Cleaning





The Company will arrange for the daily cleaning of the aisles outside the Conference open hours.  Exhibits will not be cleaned.





15	Storage





There are no storage facilities available within the Exhibition Space and the Exhibitor is advised to make its own arrangements for removal and storage of packing cases and other material.  Under no circumstances may packing materials of any kind be left in the aisles or gangways or on the exhibits.





16	Liability





�
16.1	The Company cannot accept liability for any loss or damage sustained or occasioned to the property of the Exhibitor from any cause whatsoever.  The Exhibitor will be responsible for all damage to property and for any loss or injury caused by it or its employees, servants and agents, and will indemnify the Company against all claims and expenses arising therefrom.





16.2	In the event of it being necessary for any reason whatsoever for the Conference to be abandoned, postponed or altered in any way in whole or in part, or if the Company finds it necessary to change the dates of the Conference or vary the hours the Conference is open, the Company shall not be liable for any expenditure, damage or loss incurred by the Exhibitor, save that in the event of total cancellation, the Hire Charge will be refunded.





17	Insurance





17.1	The Exhibitor shall be responsible for arranging appropriate insurance to cover liability to the public which may arise out of the Exhibitor's activities, and for any insurance to cover loss or damage to the exhibit or other property of the Exhibitor.                                                              


18	Conduct of Conference and Exhibition





18.1	The Company may from time to time do anything at their sole discretion it deems desirable for the proper conduct of the Conference.  Exhibitors must comply in all respects with the requirements of every appropriate authority and with the policies of insurance effected by the Company in relation to the Edinburgh International Conference Centre.





18.2	Exhibitors are responsible for the control and supervision of their own exhibits.





19	Third Party Equipment and Machinery





The use by the Exhibitor of equipment and machinery not provided by the Company is permitted only with the Company's prior approval.





20	Food and Drink





No food and drink may be served by or on behalf of the Exhibitor unless provided by a caterer authorised in writing by the Company to supply food and drink for the Conference.





21	Lost Property





The Company shall not be liable for any property lost or stolen by the Exhibitor, its employees, servants, visitors and guests during or in connection with the Conference.





�
22	Authorised Representative





The Exhibitor shall appoint an authorised representative who the Company will be entitled to consider authorised to deal with all matters relating to this Contract.





23	Termination





23.1	The Company may terminate this Contract forthwith by serving written notice on the Exhibitor if:





23.1.1	the display of the exhibit is not permitted due to a requirement of law relating to fire control, health and safety or welfare of the public;





23.1.2	the Company has reason to believe that the exhibit will be displayed in a manner contrary to this Contract, or if it has reason to believe that the exhibit will result in a disturbance to peace, order or security;





23.1.3	if the Exhibitor enters into liquidation, receivership, administration, bankruptcy or any composition or arrangement with its creditors, or the Company reasonably believes any of these may occur;





23.1.4	the Exhibitor is in breach of any terms of this Contract.





24	Consequences of Termination





Termination of this Contract will be without prejudice to any accrued rights and liabilities of the parties and to the continuance in force of all provisions which are expressed to or by implication remain in force following termination or which would be intended by the parties to continue beyond termination.





25	Amendments





No amendments to this Contract will be effective unless in writing signed by an authorised representative of both parties.





26	Assignation





This Contract is personal to the Exhibitor and the Exhibitor may not assign, sub-let or sub-licence its rights or obligations under this Contract to any third party.





27	Applicable Law





This Contract will be governed by Scots Law, and both parties agree to submit to the exclusive jurisdiction of the Scottish Courts.














�
Further Documents (available by email from peterd@eicc.co.uk)














1	Special Regulations 





2	Guidelines for all Contract and Subcontract Personnel Entering the Premises
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